MHWHOBPHAYKHN POCCHU

s,

s g,
H B

% PRV F

A
g e

denepanbHOE TOCYAAPCTBEHHOE OFOKETHOE 00Pa30BaTENbHOE YUPEKICHUE
BbICLIIEr0 00pa30BaHUs
«Poccuiickuil rocy1apCcTBeHHbIN 'YMAHUTAPHbIH YHHBEPCUTET»
(PI'OY BO «PI'TY»)

NMHCTUTYT DKOHOMUMKHU, VIIPABJIEHWA 1 [IPABA

OAKVIIBTET VIIPABJIEHUA

KA®E/IPA MOAEJIMPOBAHUE B D KOHOMUKE U YIIPABJIEHUU

NH®OPMALHNOHHBIE TEXHOJIOTUU U BA3bI JAHHBbIX
B IPUKJIAJJHBIX KOMMYHUKALUAX

PABOYAS ITPOTPAMMA JIUCIHUTTIJIMHBI
42.03.01 «Pexnama u cBsizu ¢ OOLIECTBEHHOCTHION
CoBpeMeHHbIE KOMMYHUKAIIUU U PeKJIama
YpoBeHb BhIcIIero 00pa3oBaHus: bakaiaspuam

(DopMa 06yquH$1: O4YHAA, OYHO-3A04YHAA, 3A04YHAA

PIIJ] anantupoBaHa 1is UL
C OTpaHMYCHHBIMA BO3MOXHOCTSAMHU
3I0OPOBbBSI U HHBAJHIOB

Mocksa 2023



NHPOPMALIMOHHBIE TEXHOJIOT'MHU U BA3bI JTAHHBIX
B ITPUKJIA/THBIX KOMMYHHUKALUAX

Pabouas nmporpamMmma JUCITUTIIIAHBI

CocTaBUTED.

KaH. (GUIT0JI. HAYK, AOLEHT, AOLEHT A. B. Mypomyesa

YTBEPXIEHO
[Iporokon 3acenanus kadpeapsl
Ne 9 ot 02.04.2023



OTJIABJEHUE
1. TOSICHATEIIBHA ST SATIVICKA ... seeeeeeeeseeeseessseesaeeeessenns 5
1.1. TIEJIb Y 3AJAYM JTUCTIATIITAHDBL. coov.ooveoeveeveeeee e eeseeeeseseene 5

1.2. TIEPEYEHbDb INTAHUPYEMBbIX PE3YJIbTATOB OBYUEHUA 110
JUCHATVIMHE, COOTHECEHHBIX C UHANKATOPAMU JOCTUXEHUA

KOMITETEHLIFII ..ottt ettt ettt ettt e e et et enenee e e neeeeens 5

1.3. MECTO JUCLIMIUIMHBI B CTPYKTYPE OPA3BOBATEJIBHOM

B0 BN 1Y 123 (TN 7
2. CTPYKTYPA JUCLHAIUIMHBI (TEMATUYECKUM IIJTAH) ..o, 7
3. COAEPYKAHUE JUCLIATIIAHBL........coovveieireeieeeeeee e, 9
4. OBPABOBATEJIBHBIE TEXHOJIOT T .........oocveeeeeeieeseseeeeneresssseseesenienines 12
5. OLIEHKA IIJTAHUPYEMBIX PE3YJIbTATOB OBYUEHUS. ........ococvrerene, 12

5.1. CUCTEMA OLIEHUBAHUS ........ooooeieceeeeeeeeeeeee et 12

5.2. KPUTEPUU BBICTABJIEHUS OLIEHOK .........oovveieeiiieiseeierseeseeienienies 13

5.3. OHEHOYHBIE CPEACTBA IJIA TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTU, ITIPOMEXYTOYHOM ATTECTAIIUU I1O UTOTAM

[0103:10)2)2178: D114 (01170 A1 1415 1 SR OTO 14
6. VYUEBHO-METOJIMYECKOE 1 ”H®OPMAIIMOHHOE OBECITEYEHUE
D105 00001700 0104 15 1S OO OO 18
6.1. CTIMICOK UCTOUHUKOB Y JIUTEPATYPBL......vooeveeeeveeeseeressereesessesenns 18
6.2. IEPYEHD PECYPCOB MH®OPMALIMOHHO-
TEJEKOMMYHUKAITUOHHOU CETU « THTEPHET ..o, 21
6.3. IPO®ECCUOHAJILHBIE BA3bI JAHHBIX 1 UHOOPMALIMOHHO-
CTIPABOYHBIE CHCTEMDBL......ovooovveeeeeseeeeeeseoeeseesseeeeeseeeseseeeessesesseessessesseseons 21
7. MATEPUAJIbBHO-TEXHUYECKOE OBECIIEYEHUE JIUCHUIUIVHLL....... 21
8. OBECIIEYEHME OBPA30OBATEJILHOI'O TTIPOLIECCA JUTIS JIUL] C
OIPAHMYEHHBIMU BO3MOKHOCTSIMU 3JIOPOBDBS ..., 22
9. METOJIMYECKUE MATEPHAIIBL.......ovvvereeeeeeeeeeeeeeereeseessseeeseesssesesesseesessenns 25

9.1. INTAHBI ITPAKTHUUECKHUX PABOT .......ooviiiiiiiie e 27



AHHOTAILMA PABOYEM ITPOTPAMMBI JUCIATIINHEBI



1. HOACHUTEJIBHAS 3AIINCKA

1.1.

HEJIb U 3AJAYHN JUCIUTTJIMHBI

IIpeomem xkypca - TEOPETHUECKHE U TPAKTUIECKUE OCHOBBI MH(GOPMAITHOHHBIX

TEXHOJIOTHI TPUMEHSEMBIX B pEKJIaMe€ U CBS3SX C OOIIECTBEHHOCTHIO, CIOCOOBI

HCIIOJIB30BAHHUA COBPCMCHHBIX MCTOIOB XpPAaHCHMHA, HpGO6p&30BaHI/I}I H IIepcaadu

I/IH(I)OpMaI_II/II/I IIEPpCOHATIOM C TIOMOIIbIKO COBPCMCHHBIX BBIYUCIINTCIIBHBIX CPCIACTB.

Heﬂb auCZ/ﬁ/ll’lJlqul — HJaTb IMIIPCACTABJICHHUC O COBPCMCHHBIX TCXHHUYCCKHUX

CpCACTBAX H I/IH(bOpMa]_II/IOHHO-KOMYHI/IKa]_II/IOHHBIX TCXHOJOTHUAX I ITOJYyUCHUSA

IICPBUYIHOI'O OIIbITA pa6OTBI C I/IH(l)OpMaHI/IOHHBIMI/I TEXHOJIOTHSIMHU U 0a3aMu JaHHBIX

B IIPpOHCCCC CO3JaHnA KOMMYHHUKAIIMOHHOI'O IIPOAYKTA.

3adaqu oucyuniumol:

— W3yYUTh MPUMEHEHUE COBPEMEHHBIX HU(PPOBBIX YCTPONCTB, MIaTHOpM H

IIpOorpaMMHOI'O oOecreueHusT Ha BCEX dTamax CO3aHHusA TCKCTOB PCKIIAMBI U

B3aUMOJICUCTBUSL C OOIIECTBEHHOCTHbIO U (MJIM) MHBIX KOMMYHHUKAIIMOHHBIX

IIPOIYKTOB;

— M3YYUTh TEXHUYECKYIO 0a3y MH(OPMAIIMOHHBIX TEXHOJIOTH;

— J1aTh IPEJACTABJICHUE O COBPEMEHHBIX 0a3ax JaHHBIX;

— MpUOOpeCcTH TMPOYHBIE HABBIKM PAOOTHI Ha TMEPCOHATLHOM KOMITBIOTEPE C

VCIIOJIb30BaHUEM COBPEMEHHBIX NMPOTPAMMHBIX MPOAYKTOB.

1.2.

Pesynbrarsl 00yuenus nucuuruinae «HpopMamoHHbIe TEXHOIOTUU U 0a3bl

KOMIIETEHIIUI

INNEPEYEHD IINTAHUPYEMBIX PE3YJIBTATOB OBYYEHUA 110
JUCHUIIVIMHE, COOTHECEHHBIX C THANKATOPAMU JOCTHXEHUA

Tabnuua 1

JaHHBIX B ITPHUKIIAJHBIX KOMMYHUKAIIUAX>

Komnerenuus NHaukaTopbl KOMIETEeHIMIT Pe3yabTaThl 00yYeHus1
(K01 ¥ HANMEHOBAHNE) (kK011 ¥ HAMMEHOBAHHE)
YK-1. Cnocoben | YK-1.1. Tlpumenser 3HaHUE | 3ramb: PONb U 3HAYECHUS MH(OOPMAINK U
OCYWICCTBIIATH TIOMCK, | OCHOBHBIX TEOPETUKO- | MH(DOPMAIMOHHBIX TEXHOJIOT i B
KPUTUYECKUNA aHAIN3 U CUHTE3 | METOJIOJIOTHICCKUX COBPEMEHHOM MH(OPMALHOHHOM
IIPOCTPAHCTBE; OCHOBHBLIC TEXHUYECCKUEC U




nHbOpMaIUH, MIPUMEHSTH
CHCTEMHBIH nmogxod I
peIIeHus OCTABJICHHBIX 3a]a4

TOJIOXKEHU T ¢bunocodun,
KOHIIETITYaIbHBIX IMOIXOJ0B K
MMOHUMAaHHUIO MIPUPOIBI
uHpOpMaMK KaKk HAYYHOU H

NpOrpaMMHBIE cpencTaa
nH(pOpPMaMOHHBIX TEXHOJIOTUH B
npodeccHoHANBHOM NesITeIbHOCTH.
Ymems: IpUMEHATH MOTyUCHHBIE 3HAHUS
B TIPAKTHYECKON e TETbHOCTH.

dbumocodcekoit KaTEeTOpHH, o
B — OCHOB Braodemu: KYJIBTypOH MBILUICHUS,
A CHOCOOHOCTHIO K BOCTIPHUSTHIO,
CHCTEMHOT'O HOAXOA. 0000IIIEHUIO ¥ aHATTN3Y HH()OPMAITHH;.
OIIK-6 Cmocoben monumate | OIIK-6.1.  OtbOupaer s | 3wame. poab ¥ 3HaUYCHHUSA HHOPMALMU U
IIPUHLIUIIBI paboTHl | OCYIIECTBICHHUS MH()OPMAIIOHHBIX TEXHOIIOTHiH B
COBPEMEHHBIX npodeccuoHaaIbHON COBPEMCHHOM UH(bOPMAITHOHHOM
UH(POPMAITUOHHBIX NEATENBHOCTH  HeoOxomumoe | POCTPAHCTBE, OCHOBHRIC TCXHIICCKUC 1
o IIPOrpaMMHBIE CpencTBa
TEXHOJIOTHH W WCIOJb30BaTh | TEXHUYECKOE O0OpYyJOBaHHE U -
I/IH(i)OpMaHI/IOHHI)IX TEXHOJOT'HH B
WX Ui pelIeHus  3ajad | mporpaMMHOE oOecTieueHue o .
o HpO(i)eCCI/IOHaJ'ILHOI/I JACATCIbHOCTHU,
HpO(beCCHOHaHI)HOH COBPCMCHHBIC 0asnl JAaHHBIX
ACATEIbHOCTH 0COOEHHOCTH ¢OOpa, XPAHEHHS M aHAIN3a

JAHHBIX.
Ymems: paborath ¢ wuHbOpMammei B
rJI00aNbHEIX ~ KOMIIBIOTEPHBIX  CETHX,
0azaMu JaHHBIX B HMH(OPMAIIMOHHBIX
cUcTeMax; IIPUMEHSTh  IOJy4CHHBIE
3HAHMS B IPAKTHYECKOH JESTEILHOCTH.
Braoemu: KyJlbTypoHd  MBIIUICHUS,
CHOCOOHOCTBIO K BOCTIPHUSTHIO,
0000meHnI0 U aHanu3y WH(popManuy;
METOJaMH IIOUCKa, cOopa, XpaHeHus,
00paboTku u pacrpocTpaHeHHS
uHbOPMALIUH; METOaMH u
NPOTPaMMHBIMH CPEICTBAMH 0OpabOTKH
JIeTIOBOI uHbOpPMALUH pu
OIIpe/IeICHHOM YpOBHE
HHPOPMAIMOHHOW 6€30IaCHOCTH.

OIIK-6.2. [Ipumenser
COBPEMEHHBIC dpossie
YCTPOWCTBA, IUIATPOPMBI |

porpaMMHOe oOecrieueHrne Ha
BCEX ATalax CO3/IaHUSI TEKCTOB
pekiamMbpl W CBs3e ¢

OOIIECTBEHHOCTBIO W (WJIN)
HHBbIX KOMMYHUKAIIUOHHBIX
HPOJYKTOB

3uams: pornp ¥ 3HAUECHHST HHPOPMALMHU

MHPOPMALMOHHBIX TEXHOJIOTUI B
COBPEMEHHOM nHpopMaMOHHOM
MPOCTPAHCTBE; OCHOBHBIE TEXHUYECKUE U
MpOrpaMMHBIE cpezacTBa
MHPOPMALMOHHBIX TEXHOJIOTUHI B
npodeccnoHanbHOM NI TENbHOCTH,
COBPEMEHHbBIE 6a3bl JIAHHBIX;

0cO00EHHOCTH cOopa, XpaHEHHMS U aHaIn3a
JAHHBIX.

Ymemw: paborath ¢ wuHbOpMamueid B
rJI00abHBIX ~ KOMITBIOTEPHBIX — CETHX,
0a3aMu JTaHHBIX B HMH(OPMAIMOHHBIX
cUcTeMax; IIPUMEHSTh  IOJy4YeHHbIE
3HaHHS B MIPAKTUUECKOH JIeSITEIbHOCTH.
Bnaoemy: KyIbTypoH  MBIIUICHUS,
CHOCOOHOCTBIO K BOCTIPHUSTHIO,
0000IIeHNI0 U aHaIW3y WHGOpMAIHH;
METOAaMH TMOHCKa, cOopa, XpaHEHHS,
00paboTkn " pacnpocTpaHeHust
uHbOpMALIUH; METOJIaMH u
NPOTPAaMMHBIMH CpPEJCTBaMH 00paboTKH
JIeTIOBOM uHbOpMALUH npu
OTIpe/IeTICHHOM ypOBHE
nHPOPMAIMOHHON 6€30IaCHOCTH.




1.3. MECTO JUCHHUILIVHBI B CTPYKTYPE OBPA3OBATEJBHOM ITPOT'PAMMBI

Hucnummiaa «HpopMaliMoHHbIe TEXHOJOTHMH W 0a3bl JaHHBIX B MPUKIATHBIX
KOMMYHMKAIMAX» SIBISETCS TucHUIuimHOM 6a3zoBoi wactu OIl BIIO mporpammbr
OakanaBpuata 1o HamparieHuio moarotoBku 42.03.01 — «Pexmama u cBs3u ¢

00I1IIECTBEHHOCTHIO», TPOuIib «MapKeTHIOBble KOMMYHUKAITUN U MAPKETHUHT».

2. CTPYKTYPA JUCHUIIJIMHBI (TEMATUYECKHAM I1JIAH)

Cmpykmypa oucyunaunvt <Mugopmayuonnvie mexnoaozuu u 6a3vl OGHHLHIX 6
NPUKTAOHBIX KOMMYHUKAUUAX»
0714 OUHOU, OYHO-3A0UHOU U 3A0YHOU (hopm 00yUeHu:
OO0mast TpyAOEMKOCTh OCBOCHMsSI JUCIMIUIMHBI COCTAaBJISIET 3 3a4eTHBIX
enuHUITE! - 108 gacos.
s ounoii hopmol 00yueHus

O6beM jauCHUIUIMHBI B (GOpME KOHTAKTHOW paboThl OOYyYaIOMIUXCS C

negarorn4€cCKuMu pa6OTHI/IKaMI/I u (I/IJ'II/I) JMgamMu, IPUBJICKACMbBIMH K pPCaJIN3allhn

O6pa3OBaT€HBHOﬁ InporpaMmbl Ha HWHBIX YCIOBHAX, IIPH IIPOBCIACHHUU y‘l€6HBIX

3aHATHUU:
Cemectp | Tum yueOHBIX 3aHATHI KonnuectBo
4acoB
1 Jlexumn 16
1 CeMmuHaphbl/pakTHUECKUE paboThI 26
Bcero: 42

O0beM mUCHMIUIMHBI  (MOAyJisi) B (QopMe CaMOCTOSTEIbHOW PabOThI

oOydJaronmxcsi cocTaBisieT 66 akagemMudeckux dyaca(oB).

s ouno-3aounotl popmel 06yuerus:

O0beM JuCcHMIUIMHBL B (OpME KOHTAKTHOW paboThl 0OyYaroImMXcs C

MeJarori4ecKuMy pabOTHUKAMHU ¥ (WUJTK) JIMIIaMH, TIPUBJIECKAEMBIMU K peaTu3aluu
o0pa3oBaTenbHON MPOTPaMMBl HAa WHBIX YCIOBUSX, MPU TPOBEICHUU YUEOHBIX

3aHATUU:

Cemectp | Tun y4eOHBIX 3aHATHI KonuuectBo
4acoB




1 Jlexkuun 8
1 CeMmuHapbl/pakTHUECKUE paboThI 16
Bcero: 24

Ob6beM aucuMIIMHBL (MOAyJsi) B (QOpME CaMOCTOSTENBbHOM pPaboTh

oOydJaromxcsi cocTapisieT 84 akameMuIecKux 4aca(oB).
s 3a0unou popmul 00yueHUs.

Ob6beM aucuUIIMHBL B (GopMe KOHTAKTHOM paboThl 0Oydaromuxcs ¢

Ineaarort4cCKuMun pa6OTHI/IKaMI/I u (I/IJ'II/I) JUaMHu, IIPHUBJICKACMBIMU K PCAJINU3alIUH

O6pa3OBaTGHBHOﬁ InporpaMmbl Ha HWHBIX YCIOBHAX, IIPH IIPOBCIACHHUU y‘l€6HBIX

3aHATUU:
Cemectp | Tun y4ueOHBIX 3aHATHI KonunuectBo
4acoB
1 Jlexkuun 4
1 CeMuHapbl/IpaKTHUECKUE pabOTHI 8
Bcero: 12

O0beM IUCHMIUIMHBI (MOJyJisE) B (QopMe CaMOCTOSITEIbHOW PabOThI

oOy4Jaroruxcst coctaBisieT 96 akajgemMudeckux dyaca(oB).



3. COAEPKAHUE JUCIUIT/INHBI

I[I/ICI_II/IHJ'II/IHa ((HH(I)OpMaHI/IOHHI)Ie TEXHOJIOTHU U 0a3bl JaHHBIX B ITPUKIIAIHBbIX
KOMMYHHKaIIUAX>» IIPCACTABIICHA C pa36I/IBKOﬁ Ha 8 Ttem. Bce Temnbl O6T)€I[I/IHCHI>I
CAHNHBIM ITOAXOJOM K paCCManI/IBaCMOﬁ HpO6JI€M€ U Oar0T HOCJIOCTHYIO KapTHUHY O
COBPCMCHHBIX TCXHHUYCCKHX CpPCACTBAX H I/IHq)OpMaHI/IOHHO-KOMyHI/IKaI_[I/IOHHBIX

TCXHOJIOTHAX.

Tema 1. Undopmanus, 1aHHbIE U 3HAHUS

O6mme mnoHsaTHs uWHOOpMaNMM, JaHHBIX U 3HaHUH. CoBpeMeHHOE
MH()OPMAITMOHHOE MPOCTPAHCTBO €T0 OCOOCHHOCTH M XapaKTepUCTUKH. [Iporecchr
cOopa, repegayu, o0padOTKU U HAKOTUICHUS HH(POpMAITUH.

NudopmarimoHHsie  PEBONIOIMM B WCTOPHHM  Pa3BUTHS  YEIOBEUECTBA.
NudopmarmonHass KyJabTypa: OIPEAENICHHEe, COCTAaBISMIOMNE, OCOOCHHOCTH, Kak

IMPOABIIACTCA X 9YTO BKIIFOYACT B ceOs.

Tema 2. UndopmaTusanusi B COBpeMEHHOM 00111eCTBE

Kommnbrotepusanus, wuHpopmatuzaumss u  mudpoBuzanusi. [Iporpamma
«udopManiioHHOE 00IIECTBO», OCHOBHBIE MOJIOKEHUS.

3apoxaeHne W pa3BuTHe  MHGOpMaAlMOHHOTO  oOmectBa. IloHsATHE
nH()OPMAITMOHHOTO 001IeCTBa, OCHOBHBIC YepThl. OCHOBHBIC TPUHITUIIBI 00pa30BAHMS
B nH(popmarmoHHoM obiiectBe. Hegoctatku undopmaimonHoro oomectsa. [lytu ux

HPEOIOJICHHS.

Tema 3. UndopManuoHHbIE TEXHOJIOTUN U CHCTEMBI

Omnpenenenne WHGOPMAIMOHHON TexHOJNOTHH. [Ipumepsl MHGOPMAITMOHHBIX
texHonoruil. OducHble uHbOpMalMOHHbIE TexHonornuu. KoHuenuuu BHEIpeHUs
UH(OPMAIMOHHON TEXHOJOTUU B (prpme. Buibl MHGOPMALIMOHHBIX TEXHOJIOTHIA.

Omnpenenenve uHPOPMAIMOHHOW CHUCTeMBI. [Ipumepbl WHGOOPMAITMOHHBIX

cucteM. OCHOBHBIE TIPOIIECCHI B MH(OOPMAIIMOHHON CUCTEME.
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Tema 4. UHcTpyMeHTHI peau3anui MHGOPMAIIHOHHBIX TEXHOJIOTUH

[Toxonenusst 9BM. Ocobennoctu kaxaoro nokosieHus IBM. CoBpeMeHHBIH
ypoBeHb pa3BuTusi OBM. CHUCTEMBI HCKYCCTBEHHOTO MHTEIICKTA.

Apxutektypa OBM. CoctaB u  (yHKIMOHAIBHBIE  XapaKTEPUCTHKHU
COBPEMEHHOTO  TEPCOHAIBHOTO  KOMIIbIOTEepa. MuHHMManbHas  KoHQeryramus
MEPCOHAJILHOTO KOMIIBIOTEPA.

Ilonatue mnporpammuHoro mnpoxaykra. OcHoBHble xapaktepuctuku [10.
Kuznennsiid uki1 [10. Cucremuoe 110, makeTsl NPUKIAAHBIX IPOTPAMM.

Omnpenenenue anropurma. OCHOBHBIE CBOMCTBA anroputMa. CrocoObl 3aaHus

anroputma. CTpyKTYpbl aJITOPUTMOB.

Tema 5. ba3bl 1annbIX. CeTeBble MHGOPMAIHOHHBIE TEXHOJIOTHH

ba3bl pganubix. Knaccudukamus 6a3 maHHbiX. CTpPYKTYypHBIE 3JIEMEHTHI 0a3
naHHeIX. Monenu 6a3 ganHbIX. [Ipumepst 6a3 gaHHBIX. CrHpaBOYHO-TIPABOBHIE
CUCTEMBL.

[lonsiTue  cereBbIX HMHPOPMALMOHHBIX  TexHosoruil.  Krnaccudukarms
KOMITBIOTEPHBIX ceTer. [IpoTokoJibl, Tomosorus cere. Kanansl cBsa3u. Bunbl nuHui
CBSI3U.

OO0siayHble TEXHOJIOTMH. YCIyTd JUCTAHIIMOHHOW O0OpabOTKU JTaHHBIX.
[IpeumytiecTBa 1 HEMOCTATKU OOJAYHBIX TEXHOJIOTHH.

Cucrtembl  3JIEKTPOHHOTO  JOKyMEHTO0OOpoTa. (OCHOBHBIE  MPUHLUIIBI
MOCTPOCHUS CHUCTEM DJIIEKTPOHHOTO JoKyMmeHTooOoporta. Kiaccupukauus CI/I.
Xapaktepuctuku Haubosee pacnpocTpaHéHHbIX CO/I.

TexHosorun BUICOKOH(PEPEHIICBI3U. MynbTUMEIUMHBIE TEXHOJOTUU U
cpeactBa. ['eomHdpopmarnmoHHble cucTeMbl. MHTepHeT Bemei. TexHooruu

aBTOMATHYECKOI0 MepeBojia. TeXHOIOTHU NMPEeICTABICHUS HHPOpMAITUH.

Tema 6. TexnoJsioruu cxxkaTuss UHGopMALNHU
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Ayano u Buzaeo mnotoku uHpopmainuu. LludpoBoe KoaupoBaHHE CUTHAIA.
Juckpetuzanust U kBaHToBaHue. [loTok naHHBIX mpu Buaco3amucu. CTaHIAPTHI

CXXaTuig CTaTHYCCKUX 1 JTMHAMHWNYCCKHUX H306p&)1(€HHI?I. C:xaTple MOTOKHU JaHHBIX.

Tema 7. TexHoJiorum co3gaHus U MOATBEPKAECHUS MOATHUHHOCTH JOKYMEHTA

CoBMmecTHOE peNakTUpOBaHUE M COBMECTHasi paboTa HaJa JIOKYMEHTaMH.
CnocoObl  coBMecTHOM paboThl Haj JgokymeHTamMu. OO030p TMPOAYKTOB IS
COBMECTHOTO penaktupoBanus. ClieHapuu COBMECTHOM pabOThI Ha/l TIOKYMEHTaMHU.

Hcnonb3oBaHue 35EKTpOHHOW mnoanucu B Poccun. Bunbl 31€KTPOHHBIX
noanucei. Haznauenue u npumenenue Jl1.

BupryanbHas opranuzanus. Buptyanbsbsiii opuc. JJOCTOMHCTBO U HEOCTATKHU.

Tema 8. OcHOBBI HHPOPMAITMOHHOH 0€30MACHOCTH

OcHoBbl MH(OPMAIIMOHHOW 0E€30MaCHOCTH TOCYAapCTBa, OpPraHU3AIMOHHBIX
cucteM u mojaeil. OdbecnedeHre JOCTYMHOCTH, [IEJIOCTHOCTU U KOH(PUIECHIIUAIBHOCTH
uH(pOpMaIMK B OPTraHU3AMOHHBIX cucTeMax. OpraHu3allMOHHbBIS, OPraHU3aIMOHHO-
TeXHUYECKHE W TEXHWYECKHE METOJbl oOOecledyeHus: TpeOyeMoro ypoBHS

MH(}OpMATMOHHOW 0€30MaCHOCTH.
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4. OBPA3OBATEJIBHBIE TEXHOJIOTI'MA

I[JDI IMPOBCACHUA y‘-IC6HBIX 3aHATUM 10 AUCHUIUIMHEC HCIOJB3YIOTCSA PA3JIMYHbBIC
O6paBOBaTCJILHI)I€ TCXHOJIOTHH. I[JIH opraHu3alnunn y‘{€6HOFO Imponecca MOKET OBITH
HCIIOJIB30BAHO 3JICKTPOHHOC 06yquHe )41 (I/IJII/I) JUCTAaHIIMOHHBIC O6pa3OBaTCJ'ILHI>I€

TCXHOJIOTHUH.

5. OHEHKA IVTAHUPYEMBIX PE3YJIBTATOB OBYYEHUSA

5.1. CUCTEMA OLHIEHUBAHUA

B mnpouecce nM3ydeHUs AUCUUILIMHBI IIPOBOJMTCS PEUTUHIOBBIM KOHTPOJb
3HAHUU MarucCTpaHToB B cooTBEeTCTBUU C [lonoxennem PITY o ero nposenennn. O
IIPEANoJIaraeT y4eT pe3yjbTaTOB HAIMCAHUA TECTOB U JIOKJIAJ0B HA IPAKTUYECKUX
3aHATHUSX, PE3YIbTATOB CAMOCTOSATEIBHOM PA0OTHI MO BBHITOJIHEHUIO aHATUTHYECKUX
3a/IaHUi, a TAKXKE CTETIEHH y4acTHsl MaruCTPaHTOB B JUCKYCCHSIX, IPH OOCYKIECHUU
IpOOJIEMHBIX BOIPOCOB U JOKJIAJ0OB Ha MPAKTUUYECKUX 3aHATHUSAX.

Kputepun, ucnosnb3yemMbple NpU NPOBEACHUH PEUTUHIOBOTO KOHTPOJIS IS
CTYJEHTOB, U3y4arolUMX AUCUUIUIMHY «H(pOopMalinoOHHbIE TEXHOJIOTUH B peKJiaMe U

CBSI3SX C OOIIIECTBEHHOCTHIO», CPOKH U OIIEHKA padOT MpeACTaBIEHbI B Ta0IUIIE:

®dopmMa KOHTPOJIS Makc. KoJM4ecTBO 0aJ1J10B
3a onny padory |Bcero
Texymuii KOHTPOJIb:
- onpoc 4 6anna 4 banna
- gbinoHeHHoe npakmuyeckoe 3adanue 1,3,4,6 5 6annos 20 6annoe
- 8bINOHEHHOe npakmuyeckoe 3adanue 2, 5 10 6annos 20 6annoe
- KOHmMpoabHaAs paboma 16 6annos 16 6annos
[IpomexxyTouHas aTTecTaus 40 6annos
(mecmuposanue)
HToro 3a cemecTp (Jucyuniumy) 100 6annos
3auém c oyenxoi

Onenka BbICTaBisieTcs oOydaroniemycs, HaOpaBiiemy He meHee 50 OaiioB B
pe3ysibTaTe CyMMHPOBaHHs OalljioB, TONYYEHHBIX MPU TEKYyIIEM KOHTPOJE W

IIPOMEKYTOYHOM arrectauuu. [lomydyeHHbIil COBOKYNHBIN pe3yabpTaT (MakcumyM 100
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O0aJIJIOB) KOHBEPTUPYETCS] B TPAJAMUIMOHHYIO IIKATy OLIEHOK M B IIKAJIy OLEHOK

EBporneiickoit cucteMsl epeHoca u HakoruieHus: kpeautoB (European Credit Transfer

System; nanee — ECTS) B COOTBETCTBUHU C TaOJIHUIICH:

100-6annvras wxana

Tpaouyuonrnas wkana Hlxana ECTS

95-100

83 -94

OMiaUu4YHO

68 — 82

XOpouto 3a4YmeHo

56 — 67

50-55

Y00871em8opumenbHo

20-49

0-19

H€y006ﬂ€I’I’Z60pumeﬂbH0 He 3a4meHo

-
| |mo|o|wm|>

5.2. KPUTEPUU BBICTABJIEHUA OLHEHOK

Banapl/
HIxkauaa
ECTS

Onenka no
JMUCHMILIMHE

Kpurtepun oueHku pe3yjbTaToB 00y4eHHs 110
AMCUHMILINHE

100-83/
AB

«OTIIMYHOY/
«3aYTEHO
(oTm4HO)»/
«3aYTEHO»

BricraBnsercst o0yuaromemMycs, eciu OH ri1yO0Ko 1
IIPOYHO YCBOWJ TEOPETUYECKUM U MPAKTUUECKUI
MaTepuaj, MOXXET IIPOJEMOHCTPUPOBATh 3TO HA 3aAHATUSIX
U B X0JI€ POMEXYTOYHOM aTTeCTalluu.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JTOTUYECKUA CTPOMHO
u3NaraeT yueOHbIi MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
MIPaKTUKOM, CIIpaBIIsSIeTCs C pELICHUEM 3aj1ad
npo¢eccuOHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0KHOCTH, NPAaBUILHO OOOCHOBBIBAET MPUHSTHIE
pelIeHus.

CB00OJIHO OpHEHTUPYETCS B YUEOHOM 1
npogeccHOHATIBLHOM JITepaType.

OneHka no JUCHUILIMHE BBICTABISIOTCS 00ydarolemMycs ¢
y4E€TOM PE3YJIbTATOB TEKYILEH U IPOMEKYTOUHOU
aTTeCTalllu.

Komnerenmum, 3akpenia€HHble 3a AMCIUTIIMHOM,
c(OpMHUPOBAHBI HA YPOBHE — «BBICOKHUIY.

82-68/

«XOpOLIO»/
«3a4TEHO
(xoporo)»/
«3a4TEHO»

BrictaBisiercst o0yyaromemMycs, €Ciii OH 3HaeT
TEOPETHUYECKUH U MPAKTUYECKUN MaTepHall, TPaMOTHO U 110
CYILECTBY M3JIaraeT €ro Ha 3aHATHUSAX U B XOJE
MIPOMEKYTOYHON aTTECTAllN, HE JIOMYCKasl CyIIECTBEHHBIX
HETOYHOCTEH.

OOyyaromuiics MpaBUJIbHO IPUMEHSET TEOPETHUECKHE
IIOJIO>KEHHUS ITPU PEIICHNN IPAKTUYECKUX 3a7a4
npodeccnoHaNIbHOM HANIPaBIEHHOCTH PA3HOTO YPOBHS
CJIO’KHOCTH, BJIa/Ie€T HEOOXOMMBIMHU IS TOTO HaBBIKAMH
U IPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOH U
Ipo¢eCCHOHAIILHOM JINTEpaType.
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Banapl/
HIxana
ECTS

Onenka o
JTUCIHUIIINHE

Kpurtepun oueHKH pe3yJibTaTOB 00y4eHHs 10
AMCHMILINHE

OrneHka 1Mo JUCHHUIUIMHE BBICTABIISIOTCS 00YYarOmEeMycs C
y4€TOM pe3yJbTaTOB TEKYIIEH 1 MPOMEKYTOUYHOU
aTTeCTalUU.

Komnereniuu, 3akperniéHHble 3a AUCIUTIIMHOH,
c(hOpMHUPOBAHEI HA YPOBHE — «XOPOIIHII».

67-50/
D,E

«YIOBIETBOPH-
TEILHOY/
«3a4TEHO
(ymoBieTBOpH-
TEIBHO)»/
«3a4TCHO

BrictaBisiercst o0yuaromemMycs, €Ciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUIN U IPAKTUYECKUN MaTepual,
JIOITyCKAeT OTAEIbHBIC OMMNOKH MPH €r0 U3JI0KEHUHU Ha
3aHATUSAX U B XOJ€ IPOMEXYTOYHOU aTTECTALIUH.
OOyyaromuiics UCIBITHIBAET OIPEIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUM IPU PEILICHUH
MPaKTUYECKHX 33724 MPO(heCcCHOHALHOM HAIIPaBICHHOCTH
CTaHJApTHOI'O YPOBHS CJIIOKHOCTH, BJIAJIEET
HEO0OXOUMBIMHU JISI 5TOTO 0a30BBHIMH HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpUpYET JOCTaTOYHBIN YPOBEHb 3HAHUS yUeOHON
JUTEPATYPHI 110 AUCLUILIMHE.

OneHka 1o JUCHHUIUIMHE BBICTABIIAIOTCS 00yYaroeMycs C
y4E€TOM PE3YNbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTaluu.

Komnereniuu, 3aKkpeniénnble 3a JUCUUILITMHOM,
chOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBIN».

49-0/
F,FX

«HEYAOBIETBOPUTE
JILHOY/
HE 3a4TEHO

BricTaBisiercs o0yyaromemycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUYECKUIN U MPAKTUUECKUI
MaTepHal, J1oMycKkaeT rpyoblie OMOKY IpU ero
M3JI0KEHUU Ha 3aHATHUIX U B X0J1€ TPOMEKYTOUHON
aTTeCTaluu.

OOyuaronuiics: UCTIBITHIBAECT CEPhE3HBIE 3aTPYAHEHUS B
IIPUMEHEHHUH TEOPETUYECKUX MOJI0KEHUN ITPU PEILICHUH
MPAKTUYECKHX 337124 MPO(HeCcCHOHAIBHON HApaBIEHHOCTH
CTaHJAapPTHOI'O YPOBHS CII0OKHOCTH, HE BIaIEET
HEOOXOAUMBIMU JIJISl 3TOTO HaBBIKAMU U MPUEMaMHU.
JleMoHcTpUpyeT (hparMeHTapHbIE 3HAaHUS YUYEOHON
JIUTEPATYPHI 110 TUCLHUIIINHE.

OneHka o JUCHUIUIMHE BBICTABIISIOTCS 00Y4arOIEMYCS C
y4E€TOM PE3YNIBTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlNN.

KomnereHuy Ha ypOBHE «JIOCTaTOYHBIN», 3aKPEILIEHHBIE
3a JUCIUIUIMHOM, HE CPOPMUPOBAHBI.

5.3. OUEHOYHBIE CPEJACTBA JJIsA TEKYIIEI'O KOHTPOJIA YCIIEBAEMOCTHU,
IMPOMEXXYTOYHOM ATTECTAIIMHA IO UTOT'AM OCBOEHUSA JUCITATLTAHBI

[IpakTrueckue paboThl (TEKYLIMI KOHTPOJb) COIEpkKAT TUIOBBIE 3aJaHUs IO

KIIFOUCBBIM  ITPAKTUYCCKUM ACIICKTaAM YKPYIIHCHHBIX TCMATUK AUCHOUINIMHBI U
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POBOJASATCA B TEUEHHE CEMECTpa IOCIE U3YUYEHHs TeopeTndeckoi yactu. Mrorosas
KOHTpOJIbHasg padora (IPOMEKYTOUHBI KOHTPOJb) COJEPXKHUT TEOPETHUECKUE
BONPOCHl Kypca, 0a30Bble MOHATUSA, MPAKTUYECKUE 3aJaHUs, MO YKPYINHEHHBIM

TCMAaTHYCCKHUM pa3aciiaM.

Ilpumepnotii 6apuanm KOHMPOALHOU pAdOMBbL

1. Cosmats ¢aitn 8 MS Word «KouTpoinsHast paboTa» B IMalke, yKa3aHHOU IPErnoaBaTesieM.
Y CTaHOBUTH KOJIOHTUTYJIBI C JIOTOTUIIOM, (haMUJIMEN, 1aTOIl 1 HOMEPOM CTPAHUIIBL.
Coznats B Qailiie «KoHTpoabpHas paboTa» TUTYIJIBHBIHN JUCT paOOTHI.
Ha6pats Texct (10 cTpok) 1 TiepeBecTH ero B IBe KOJIOHKH.

Cosmate B MS Word daiin «Tabaumay.

© 0o~ w DN

Co3snath 1o 3aaanuio npenoaasatens B MS Word tabiuity, HanpuMep, yCreBaeMOCTH
YYCHHUKOB.
7. BcraButh Tabmuiy B daiin «KonTponsHast pabotay.

8. Tlo 3amanuio mpenoaaBaTess co3naTh Gopmyiisl ¢ momoinso Microsoft Equation
(penaxTopa Gpopmyin).

9. B ¢aiine «KonTtpospHas paboTa» co3aaTh THIIEPCChUTKY Ha daiin « Tabmmima.

10. B ¢aiine «KonTponpHas paboTa» HaOpaTh TEKCT C 3ar0JIOBKOM H I10/13ar0JIOBKAMH.

11. Co3nath ornaBieHue.

12. OTkpbITh 6a3y JaHHBIX, CO3JJAHHYIO OHOM U3 MPAKTUYECKUX PadoT.

13. Co3nmatk 3ampoc Ha 0TOOP 3BOHKOB C OMPEICTIEHHBIM KOJIOM.

14. BeImoJHUTH OTACNIBHOE 3a/IaHKE MPETogaBaTesl.

KoHTpoJIbHBIE BOIIPOCHI 110 KYPCY
Nudopmanus, nanusie u 3Hanus. CBoMcTBa HHPOPMALIUU.
CpenctBa xpaneHus: ”HGOpMaIuy.
NudopmanimoHHbie peBOIIOIUU B UCTOPUHU YEIOBEUECTRA.
NudopmarimonHoe 00111eCcTBO.
Henocrarku nHbopMamoHHOTo 00111eCTBA.
NudopmanmonHas KyibTypa.

Kowmmnprotepusanus, nadopmatuzamnmsi, nudpoBu3aius o01ecTsa.

© N o g~ w b=

Oransl pa3Butus OBM.



9. Knaccudukamus BM.

10.®ynkunonanbHbie xapaktepuctuku [1K.

11.CocraB U CTpYKTypHas cxema MepPCOHATBLHOTO KOMITBIOTEpA.

12. IIporpaMmmHBI€ POAYKTHI, ©X OCHOBHBIE XapaKTEPUCTHKHU.

13. Knaccuduxanus [1O nepcoHanbHOr0 KOMIBIOTEPA.

14. Cucremnoe I10.

15. IlpuknagHOE IPOrpaMMHOE 0OECTICUCHHE.

16. OcHoBubIe moHsATHs 0 3antute [1I1.

17. TloHsiTHE AITOPUTMOB U CTPYKTYPHBIE CXEMBI AJITOPUTMOB.

18. TlonsaTre MHPOPMAIIMOHHON TeXHOJIOTHH. Buabl HHPOpMAIIMOHHBIX
TE€XHOJIOTUH.

19. Ionsitue nHGOpMaMOHHON cucTeMbl. CTpyKTypa HHGOPMAIIMOHHON
CUCTEMBI.

20. ba3el 1aHHBIX (OCHOBHBIC MTOHSITHUS).

21. Cuctembl ynpaBineHus 0a30i JaHHBIX.

22. CripaBOYHO-TIPABOBHIE CUCTEMBI.

23. CereBbie UHPOPMAIITMOHHBIE TEXHOJIOTHH.

24. Knaccudukaiusi KOMIbIOTEPHBIX CETEH.

25. [IpoTOKOJIBI, TOTIONIOTHS CETEN U BUJIBI TUHUMN CBS3H.

26. IloHATHS JOKYMEHT | 3JIEKTPOHHBINA JOKYMEHT. CrocoObI OTyYeHUs
ANEKTPOHHOIO JOKYMEHTA.

27. CucteMbl 2JICKTPOHHOTO IOKYMEHTO000pOTA.

28. OcoOeHHOCTH BHEAPEHUS DJIEKTPOHHOTO TOKyMeHToo0opoTa B Poccun.

29. TexHonorH CO37aHuUs U BepuDUKAITUU TOKYMEHTOB.

30. Ucnonp3oBanue 31eKTpoHHOM noamucu B Poccun. Bumbl 25ekTpoHHBIX
MOJAIIMCEMH.

31. N'eonndpopManOHHBIE CHCTEMBI.

32. BupryansHas opranuzauus. BuptyansHsiii oduc.

33. UnTepHeT Belei.

16
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34. OGnavHble TEXHOJIOTUH (BBIUKUCICHUS).

35. Buneokondepenmms.

36. MynbTUMeANITHBIE TEXHOJOTUU U CPE/ICTBA.

37.TexHoJoruu aBTOMAaTUYECKOIO MEePEBO/IA.

38. CxxaTue cTaTUYeCKUX U JMHAMUYECKUX N300pakeHuil. CrkaTble MOTOKH
JTAHHBIX.

39. Cxatue unpopmanuu (CxaTte, H30BITOUHOCTD - OTIPEACTICHUE. Y TBEPKACHHUS,
CJIEACTBUSI, IPABUIIA).

40. O0OpaTuMBble METOJIbI CIKATHSI.

41. HeoOGpaTtumbie METOABI CHKATHSL.

42. TexHoJoruu NpeacTaBiICHUsS HHPOPMAITUH.

43. DneMeHTHl, UCTIOIb3yEeMbIE JJIsl HATJISAHOTO IPECTaBiIeHNUs HHOpMALUY U
OCHOBHBIE TTpaBUJIa AJisi paOOTHI C HUMH.

44, CueHapuy pa3BUTHS IIPU UCIIOJIb30BAHUM TEXHOJIOTHH MPEACTABICHUS
uH(popmanuu.

45. OcHoBHBIE TPEOOBAHUS K TEKCTY, MPU Pa3MEIIEHUH €ro Ha IKpaHe.

46. 3amuTa NporpaMMHBIX MPOTYKTOB.

47. OcHOBBI HH(DOPMAITMOHHOW O€30MTaCHOCTH.
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6. YHEBHO-METOANYECKOE U THO®OPMAILIMOHHOE
OBECIHHEYEHME JUCIIHUIIJINHBbI

6.1. CIIUCOK UCTOYHUKOB U JIMTEPATYPbI

Hemounuku

1. Kouctutynus Poccuiickoit @enepauuu: [IIpUHATA  BCEHAPOIHBIM
rosiocoBanrieM 12.12.1993]:(c ydyeTom mnomnpaBoK, BHECEHHBIX 3akoHamu PD o
nonpaskax k Koncturyuuu PO ot 30.12.2008 N 6-OK3, ot 30.12.2008 N 7-DK3) //
Kouncynbrantllntoc. Bepcus Ilpod [Dnexrponnsiii pecypc]. - DnekTpoH.aad. — [M.,
2014]. - Pexxum noctyma : http://www.consultant.ru/.

2. I'paxnanckuit Konekc P®, vacts 1 (mpunst ['] ®C PO 21.10.1994, B pen.
ot 11.02.2013), yacts 2 (mpunsar ['J] ®C PO 22.12.1995, B pen. ot 14.06.2012), yacth
4 (mpunsar ['J] ®C PD 24.11.2006, B pexn. ot 08.12.2011).

3. ®enepanbubiii 3akoH «O0 nHPOpMaIMK, UHPOPMAITMOHHBIX TEXHOJIOTHIX U
o 3amute uapopmarm» Ne 149-03 ot 17.08.2006.

4. Yxa3 Ilpesunenta PO «O06 ocHoBax rocyaapcTBEHHOM MOJUTUKH B cepe
unpopmatuzaumn» ot 20.01.94 Ne 170//CoOpanue akroB IlpesugeHta wu
IIpaButenscTBa P@. 24.01.94 Ne 4 Cr. 305; Poccuiickas razera ot 29.01.94.

5. ®epnepanbubiit 3akoH «O pexiname» Ne 38-D3 ot 13.03.2006.

6. Denepanbubiii 3akoH «OO0 saexTpoHHON HUdpoBoi moamucu (BLID)».
[Ipunst [NocynapcrBennoit Jymoit 13 nmekabpss 2001 roma. Omobpen CoBeTom

®enepanuu 26 nexadps 2001 rona.

Jlumepamypa
OcnosHas
1. VadopmanoHHbIE TEXHOJIOTHH B MPOPECCUOHAITBHOMN JACSITEIIBHOCTH: YUSOHUK
u npaktukym / B.B. Mypowmries, A.B. MypomiieBa — Mocksa; Bonoraa: Uadpa-
WNnxenepus, 2023. — 384 c. : ui., Tadm.


http://www.consultant.ru/
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. UndopmaTtuka s TyMaHuTapueB. YUYeOHUK M TMPAKTUKYM  JUIS
akajgeMuyeckoro Oakanaspuarta. / moa pea. I'.A.Keaposoii - M.: FOpaiit. Cepust
bakanaBp. Axkanemuueckuii kypc, 2023r. — 439c., rpud YMO BO, ISBN 978-
5-9916-5607-8 27,9 m.1.

. Hapmwvika T.JI., Ilonoe HU.HM. Vnbopmamumonnas 06€30mMacHOCTb: YdUeOHOE
nocobue. - 5; mepepad. u gom. - MockBa: U3garensctBo "®OPYM": OO0
"Hayuno-m3marensckuii  nieatp MH®OPA-M", 2018. - 432c¢. - ISBN
9785000914731.

. Maxcumoe H.B., Ilonos U.H. KoMmnbroTepHble ceTu: YdeOHOe rmocooue. - 6;
nepepad. u gom. - Mocksa; Mocksa: U3garensctBo "@OPYM": OOO "Hayuno-
n3aarenbekuit neHTp MHOPA-M", 2018. - 464c. - ISBN 9785000914540.

. Acmonosa M.JI. VickyccTBO TIpe3eHTallUid U BEJEHHUS MEPErOBOPOB: YueOHOE
nocobue. - 3. - MockBa ; MockBa : Usmarensckuii llearp PUOP : OOO
"Hayuno-uznarensckuii nentp MHOPA-M", 2019. - 248 c. - 2.3.1. [loBblicHHE
kBaymdukanun. - ISBN 978-5-369-01543-8.

Jlononnumenvuas

. Maxaposa H.B., Boaxos B.b. Undopmartuka: YueOuuk s By30B. — C-11.: U]
«ITutepy», 2014r. — 576 c. wiu Maxkaposa H.B., Bonkos B.b. Uudopmaruka:
VYuebnuk ans By30B. — C-I1.: U] «ITutep», 2011r. — 576 c. — bubnuoreka KHUT
«Kodges.ru» - URL: http://www.kodges.ru/nauka/vuz/uchebnikil/301693-
informatika-uchebnik-dlya-vuzov.html

. Nudopmartuka: 6a30BbIil Kypc: yued. mocodue uisi CTYJIEHTOB BTY30B: [IJs
OakanaBpoB u crienuanuctoB] / mox pea. C.B. CumonoBuya. - 3-¢ usa. - M. [u
ap.]: Mutep, 2011. - 637 c.: puc.,tadn.; 24 cm. - (YueOHuk s By30B. CTangapt
TpeTbero nokoseHus). - ISBN 978-5-459-00439-7: 298.98.5.

. Mypomyesa A.B. VckycctBo mpe3eHTanuid. OCHOBHBIE TMpaBWwia U
npakTuieckue pekomenpauuu. — M: @umeata, Hayka 2014 r. — 110c;

[OnexTponHbli  pecypc] / A.B. MypomueBa .— Pexum jgocryma:
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https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-prezentacii-
osnovnye-pravila-i-prakticheskie-rekomendacii.html wm Mypommepa, A.B.
UckyccrBo npezentanud. OCHOBHBIE TTPaBWIIa U MPAKTUYECKUE PEKOMEHIAINH
[DnekTponHbIi pecypc] / A.B. MypomueBa .— 4-e uzg., crep. — M. :
OJIMHTA, 2017 — 110 c. : ma. — ISBN 978-5-9765-1005-0 .— Pexum
nocryma: https://rucont.ru/efd/246319

4. Mypomyesa A.B. TexHONOTHS MPOBEIACHUS MIPE3CHTANINN: y4ueld. mocooue: s
cnermanbHocTer 080505 - VYmp. mepconanmom, 032401 - Pexmama /
A.B. MypowmrieBa; [oTB. pen. B. B. Mypomiies]; M-Bo oOpa3oBaHusi U HayKu
Poc. ®enepanuu, I'oc. oOpazoBar. yupexjaeHue BbIcHI. mpod. oOpa3zoBaHUS
"Poc. roc. rymanutapHsiii yH-T", IH-T 3KOHOMUKH, yrp. U npasa, dak. ymop.,
Kad. monenupoBanus B a3xkoHOMHKE U yrip. - M. : PITY, 2011. - 101 c. ; 20 cm.
- bubmmorp.: ¢. 100-101. - 600.00.

5. Kysun A.B. OcHoBsl pabotsl B Microsoft Office 2013: Yue6Hoe nocobwue. - 1. -
Mocksa; Mocksa: UznarensctBo "OOPYM": OOO "Hayuno-n3gaTenbCKui
nentp UHOPA-M", 2017. - 160 c. - BO - bakanaspuart. - ISBN 978-5-00091-
024-5.

6. lomuywvina O.JI., Maxcumos H.B. ba3wl manHeix: YueOHOe mocoOume. - 4. -
Mocksa; MockBa: UznarensctBo "®OPYM": OOO "HaydHo-U3gaTenbCKUil
nentp MHOPA-M", 2019. - 400 c. - ISBN 9785000915165.

7. Ilapmeixa T.JI. , I[lonog H.H. BeruucnutenbHas TeXHUKa: YueOHOe mocodue. -
3; mepepab. u nmom. - MockBa; Mockpa: M3znarensctBo "®OPYM": OO0
"Hayuno-m3marensckuii nearp HMH®DPA-M", 2018. - 445 c. - ISBN
9785000915103.

8. /Jymuaes B.B. HTML, ckpuntel u ctumnu. - Cankt-Ilerepoypr: bXB-IlerepOypr,
2011. - 810 c. - ISBN 978-5-9775-0502-4. Kpapuenko JI.B. IIpaktukym 1o
Microsoft Office 2007 (Word, Excel, Access), PhotoShop. - M.: Uudpa-M,
®opymMm, 2013 r. — 168 c.


https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html
https://docplayer.ru/59544265-A-v-muromceva-iskusstvo-prezentacii-osnovnye-pravila-i-prakticheskie-rekomendacii.html
https://rucont.ru/efd/246319
http://my-shop.ru/shop/producer/4817/sort/a/page/1.html
http://my-shop.ru/shop/producer/4817/sort/a/page/1.html
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6.2. MIEPYEHBb PECYPCOB HUH®OPMAIIMOHHO-TEJTEKOMMYHUKAIIMOHHOM
CETH «<MHTEPHET»

HarnuonaneHas sekrponnas oudauorexa (HOB) www.rusneb.ru
ELibrary.ru Hayunas snexkrponHast 6uoamorexa Www.elibrary.ru
Dnekrponnas oudaunorexa Grebennikon.ru www.grebennikon.ru

6.3. IPO®PECCHUOHAJIBHBIE BA3bI JAHHBIX 1 HTHO®OPMAIIMOHHO-
CITPABOYHBIE CUCTEMBI

Jloctyn k nmpodeccrnoHanbHBIM 0a3am naHHbIX: https://liber.rsuh.ru/ru/bases

WHbopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJINHBI

8. Hnsa  obecrieueHUs  AUCUMIUIMHBL  UCIIOJIB3YETCS  MaTepHalibHO-
TeXHUYecKass 0a3za 00pa3oBaTENbHOTO  YUPEKIACHHUS: Y4eOHBbIE ayIUTOPHH,
OCHalIEHHbIE KOMIBIOTEPOM M MPOEKTOPOM JUIsl  JIEMOHCTpAlMM  y4eOHBIX
MaTEepUajoB.

CocTaB nporpaMMHOI0 00€CIIeYeHHUS:

Windows

Microsoft office

Kaspersky endpoint security
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9. OBECIHIEYEHHME OBPA3OBATEJIBHOT'O ITPOLHECCA IJIA JINIL C
OI'PAHUYEHHBIMH BO3MOXKHOCTAMMUA 310POBbA

B  xome  peanm3anuM  AWCHMIUIMHBI  HCIONB3YIOTCS  CIIEIYIONINE
JOTIOJTHUTCIIBHBIC METOJBI OOYYCHHUS, TEKYIIEro KOHTPOJS YCIEBAEGMOCTH M
MIPOMEKYTOYHOHN aTTECTAIIMU 00YJarONIUXCS B 3aBUCUMOCTH OT WX WHANBUIYAJTbHBIX
0COOEHHOCTEH:

® IS CJIETBIX U CJIa00BUIAIINX:

- Jeknuu o(QOpPMIISIIOTCS B BHJAE DJEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C
MTOMOIIIBIO KOMITBIOTEPA CO CTICIHATM3UPOBAHHBIM ITPOTPAMMHBIM 00ECTICUCHUEM;

- IHChbMEHHBIE 3aJJaHUS BBITTOIHSIIOTCS Ha KOMIIBIOTEPE CO CICIUATU3UPOBAHHBIM
MIPOTPaAaMMHBIM 00ECTICYCHUEM, FIIA MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCs HHAMBHIyalIbHOE paBHOMEPHOE ocBelieHne He MeHee 300 JIrokc;

- s BBINOJHEHWUS  3aJaHUsS TIPU  HEOOXOJMMOCTH  IPEIOCTaBIIICTCS
YBEITUYHMBAIONIECE YCTPOHUCTBO; BO3MOXKHO TaKXE MCIOJb30BaHUE COOCTBEHHBIX
YBEIIMYHBAIOIINX YCTPONCTB;

- MAChbMEHHBIC 3aTaHUsI ODOPMIISIFOTCS YBETMYCHHBIM IPHQPTOM;

- DK3aMEH U 3a4€T MPOBOAATCS B YCTHON (hOpPME WJTU BBITIOTHSAIOTCS B TUCHbMEHHOM
dbopme Ha KOMITbIOTEPE.

® IS TIIYXUX U CIa00CTBIIIAIINX:

- IEKIUHA 0POPMIISIOTCS B BHJIE DJIEKTPOHHOTO JIOKYMEHTA, JINOO MPE0CTABIISCTCS
3BYKOYCHJIMBAIOIIAs alllaparypa HHINBUIYaTbHOTO ITOJb30BaHMUS;

- MUCHbMECHHBIC 3a/IaHUSI BBITOHSAIOTCS Ha KOMITBIOTEPE B MUCHMEHHOU opMe;

- 9K3aMEH M 3a4€T MPOBOJATCS B MUCBMEHHOM (hOpME Ha KOMITBIOTEPE; BO3MOXKHO
poBeieHHE B (hOpME TECTUPOBAHHUS.

® IS JIUII C HAPYIIIEHUSIMHA OMTIOPHO-ABUTATEIILHOTO arlapara;

- Jeknuu Oo(GOpMIISIIOTCS B BHUAEC DJIEKTPOHHOTO JOKYMEHTa, IOCTYITHOTO C

IIOMOIIBIO KOMITIBIOTCPA CO CIICHUAIIU3UPOBAHHBIM ITPOIrPaAMMHBIM O6€CHC‘-ICHI/ICM;
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- TUCbMEHHBIE 33/IaHKSI BBITIOJHSIIOTCS Ha KOMITBIOTEPE CO CHEUATU3UPOBAHHBIM
MIPOTPaMMHBIM 00€CTICUCHUEM;

- BK3aMEH U 3a4€T NPOBOAATCS B YCTHOM (hOpME UITU BBITIOJHSAIOTCS B TUCHMEHHOMN
dbopmMe Ha KOMITbIOTEPE.

[Ipy HEOOXOMMMOCTH TpEAyCMaTpPUBACTCS YBEIHMYEHHWE BpPEMEHU Jis
MOJITOTOBKHU OTBETA.

[Ipouenypa mnpoBeneHHs MPOMEXYTOYHOM arrecTanuu sl OOy4arolIUXCs
YCTaHABIIMBACTCS C YYETOM UX MHIUBUIAYATBHBIX MCUXOPU3NUECKUX 0COOCHHOCTEH.
[IpomexyTouHast arTecTanusi MOXKET IIPOBOUTHCS B HECKOJIBKO ATAIOB.

[Ipu npoBeseHMH TPOIETYPHl  OICHUBAHUA  PE3YJIbTarToB  OOydYeHUs
IpeyCMaTpUBAETCS UCIOIb30BAHUE TEXHUUECKUX CPEACTB, HEOOXOIUMBIX B CBA3H C
UHIUBUIyAJIbHBIMH OCOOCHHOCTSIMU OO0ydaromuxcsa. OTH CPeACcTBa MOTYT OBITh
MPEIOCTABICHbl YHUBEPCUTETOM, WJIA MOTYT HCIOJIB30BaThCsl COOCTBEHHBIC
TEXHUYECKUE CPEICTBA.

[IpoBenenue mpoueaypbl OLEHUBAHMS PE3YJIBTaTOB OOYyYEHHs JOIMYCKAETCS C
UCIOJIb30BaHUEM JUCTAHIIMOHHBIX 00PAa30BaTEIbHBIX TEXHOJIOTHUH.
O6ecnieunBaeTCs TOCTYI K HHPOPMAIIMOHHBIM U OUOIHOrpaduIecKuM pecypcam
B cetu MHTepHEeT i Kaxaoro oOywatomierocss B (opMax, aJanTUPOBAHHBIX K
OTPaHUYCHUSM UX 3JI0POBBS U BOCHIPUSITHS HHPOPMAIIUH:
® IS CIICTIBIX U CIA0OBUIAIINX:
- B I€YaTHON (popMe yBEIUUECHHBIM HIPUPTOM;
- B (hopMe 3JIEKTPOHHOIO JOKYMEHTA;
- B popme aynuodaiina.
® ISl TIYXUX U CIA0O0CTBIMIANTNX:
- B IIcYaTHOM (opme;
- B (hopMe 3IEKTPOHHOTO JOKYMEHTA.
e s OOYYarOIIUXCS ¢ HAPYIIEHUSIMU OTIOPHO-IBUTATEIILHOTO amnmapara:
- B IIcYaTHOM (opme;

- B JopMe AJIEKTPOHHOTO JJOKYMEHTA;
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- B popme ayaunodaiina.

VY4eOHbIC ayAUTOPUH IS BCEX BUIOB KOHTAKTHON W CAMOCTOSITEIIBHON PaOOTHI,
Hay4yHas OMOJIMOTEKa U MHBIE TTOMEIIECHUs I 00yUYeHHUs OCHAIIEHBI CHeIMaTbHbBIM
000pyI0BaHUEM U YUEOHBIMU MECTAMU C TEXHUYECKUMH CPEJCTBAMU O0YUYECHUSI:

® IS CJICTIBIX U CITA00BUIAIINX:

- YCTPOMCTBOM JUIsl CKaHUpOBaHUs U uteHus ¢ kamepoid SARA CE;

- nuctuieem bpaiins PAC Mate 20;

- mpuaTepoM bpaitns EmBraille ViewPlus;

® I TUIyXUX M CIa0OCIBIIIAINX:

- aBTOMATH3WPOBAHHBIM pabOYMM MECTOM JIJIsl JIIOJIEH C HapylIEHHWEM cliyXa U
c71a0O0CIIBIIIAIINX

- AKyCTUYECKHI YCUIIUTEIb U KOJIOHKHU;

e I OOYYaKOIIMXCS ¢ HAPYLIEHUSIMUA OIIOPHO-/IBUTATENILHOTO anmnapara:

- IEPEIBMKHBIMU, PETYIUPYEMBIMH 3proHoMudeckumu naprtamu CHU-1,

- KOMI’IBI-OTGpHOfI TEXHUKOM CO CIICHHAJIbHBIM ITPOIrPpaMMHBIM oOecIcUyeHUEM.



25

10. METOJAUYECKHUE MATEPHAJIbBI

[MpakTrdeckue (J1aboparopHble) 3aHATHSA MO AucHmnHe «MHpOopManroHHbIe
TEXHOJIOTUUA U 0a3bl JAHHBIX B MPUKJIAJAHBIX KOMMYHHUKALUIX» U1 OakaaaBpoB MO
HarpasjieHuo moarotoBku mo 42.03.01 — «Pekinama U CBSI3U ¢ OOIIECCTBEHHOCTBHION,
npoduns «CoBpeMeHHbIE KOMMYHHUKAIIMK U peKiiaMa» 00ecTIieurBaroOT MPero/IaBaHue B
cootBercTBUU ¢ DI'OC BO 1 yuebnsim mranom OOIT.

[enb npakTukyMa — cOPMHUPOBATH Y CTYIEHTOB KOMILIEKC 3HAHHA, YMEHHUI U
MPAKTUUECKUX HABBIKOB JIJISl aHAJIN3a U PELICHHs] COBPEMEHHBIX Mpo0eM B 001acTu
UH(OPMAITMOHHBIX ~ TEXHOJOTUH TMPU  CO3JAHUU  IJICKTPOHHBIX  JIOKYMEHTOB
pa3IMYHOTO BUJAa W TPO(ECCHOHATBHBIE KOMIIETEHIUSMUA HEOOXOIUMBIC IS
pelIeHUs] pPA3IMYHOrO0 BHJA 3aJad, OTHOCSIIMXCA K UX MpodeccrnoHalbHOMI
JESITEIbHOCTH.

Bce npaktuueckue paboTel 00BEAMHEHBI €AMHBIM MTOAX0/I0M, OCHOBAHHBIM Ha
MOJICJIMPOBAaHUM THUIOBBIX IPOLIECCOB CO3JaHMs, PENAaKTHUPOBaHHUS U pabOThl C
JOKYMEHTaMHU.

PaGotet mo kypcy «MHbopmanmoHHbIe TEXHOJOTHMH W 0a3bl JaHHBIX B
MPUKJIATHBIX KOMMYHUKAITUSIX) TODKHBI IOMOYb CTY/ICHTaM IPUMEHSITh IMOTyYEHHBIC
Ha JIEKIMSAX 3HAHUS, Kak B IMpolecce OOyyeHus, Tak U B CBOEW Oynyuiei
CaMOCTOSITEeIILHOU padoTe.

Oco0eHHOCTBIO JaHHBIX paboT 1o Kypcy «MHpopMannoHHbIE TEXHOJIOTUU U
0a3pl JaHHBIX B MPHUKIAJHBIX KOMMYHHUKAIUAX» SBISETCS WX 4YETKas IieJieBas
HAIPaBJICHHOCTb. BBIMOMHSS MpakTHYeCKue paboThl, CTYIEHTHI IPUOOPETAIOT HABBIKH
paboThl ¢ MHTEpQECOM TOTB30BATENSI COBPEMEHHOW BBIYMCIUTEILHON TEXHUKH U
COBPEMEHHBIX MPOrPaMMHBIX TMPOAYKTOB, YyuyaTCs cO3[aBaTh C IOMOIIBIO
COBPEMEHHBIX MPOrPaMMHBIX CpPEJICTB PA3HOPOJHBIE 3JEKTPOHHBIE JOKYMEHTHI,
COJIepKallie TEKCT, JuarpaMMbl, TpaQuKd, PHUCYHKH W TaOMWIBI, yd4aTcs
dbopmaTupoBaTh, PEAAKTUPOBATH W AHAIU3MPOBATH CO3/AHHBIA DJIECKTPOHHBIN

JNOKYMEHT.
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B kadecTtBe mporpaMMHOM CpeJllbl UCTHOJIB3YIOTCS CIEAYIONIME MPOTrpaMMHBIE
cpencTBa: onepanuoHHas cuctema Microsoft Windows XX, ee craHgapTHbIC
IporpaMMbl, TEKCTOBBI penakTop Microsoft Word, tabnuunsiii pegakrop Microsoft
Excel, pemakrop co3manus mpesenrtainuii Microsoft PowerPoint, CYB/] Microsoft
Access.

B mporecce mpakTHUECKUX 3aHSATUN OCYHIECTBISIETCS OOy4YeHHE CTYIEHTOB
OCHOBaM KOMIIBIOTEPHON TPaMOTHOCTU TSI CO3/IaHUS JOKYMEHTOB pPa3HOTO THITA
cIoXXHOCTH. B mporiecce 00ydeHus: mpeamnoiaaraeTcs HayquTh CTYICHTOB OCHOBHBIM
NPAKTUYECKUM HaBBbIKAM M [pPUEMaM, HCIOJb3YyeMbIM TIPU CO3JIaHUU TaKHUX
ANIEKTPOHHBIX JTOKYMEHTOB, KaK OTYETHI O BBIMOJHEHHBIX MPAKTUUECKHX pabdoT,
pedepaTsl, KypCOBBIE€ U JUIIIIOMHbBIE PAOOTHI.

[IpuBenennsie mganmee pabOTHI SBISAIOTCS 0Oa3oBbIMH. B HuUX maroTcs
TEOPETUYECKHE CBEICHHUS W TIPUEMBI MPAKTUYECKOH padOThl, HEOOXOTUMBIC IS
oOy4eHus cTyneHToB. OJIHaKO TaHHbIE PAOOTHI MOTYT OBITH JIOTIOJTHEHBI U PACITUPEHBI
MIPETNo/IaBaTeNIeM B 3aBUCHMOCTH OT MCXOIHOM MOJITOTOBKH CTYICHTOB.

[IpoBoiMMBIE 3aHATHS ACIATCS HAa IPAKTUIECKUE U KOHTPOJIbHBIC paboThl. Te u
JIpyrue TMPOBOJATCA B KOMIIBIOTEPHBIX Kiaccax PITY Ha mnepcoHanbHBIX
kommnbroTepax (I1IK) B cTporom cooTBeTCTBUU C pacnrcaHueM yueOHoro npoiecca. Ha
MEPBOM 3aHATUU TMPETNOAABATEIb 3HAKOMUT CTYJACHTOB C TMpaBUJIaMU TEXHUKU
0€30MacHOCTH W TIOBEJICHHUS B KOMITBIOTEPHBIX KJIaccax, KOTOPhIC B JalbHCHUIIIEM
JOJDKHBI HEYKOCHUTEIBHO COOTIOAAThCS.

B xome mnpakTudeckoro 3aHsATHsA OakajaBp BBINOIHSIET TEOPETHUYECKUE U
MPaKTUYECKUE 3aaHusl, B XOJ€ OOCYXIECHUS KOTOPBIX OIICHWBAIOTCS HABBIKA B
obnacTtu podeccuoHaTLHOM MOATOTOBKH.

Ha mpaxtudeckue 3aHsaTHg 10 TIporpamme nucuuruinibl «HbopmamoHHbie
TEXHOJIOTUH M Oa3bl JAHHBIX B MPUKJIATHBIX KOMMYHHKAITASX» OTBEJCHO 26 4acoB JIs
ouHOU (opMbI 0OydeHusi, 16 yacoB ais 04HO-3a049HON (HOpMBI 00yUeHUST U 8 YacoB

JUTSl 3204HOM (DOPMBL.
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9.1. IINTAHBI IPAKTHYECKHUX PABOT

IIpakTnueckasi padora Ne 1

Tema: CucteMHOe mporpaMMHoe obecrnieueHue. Padora B cpeae Windows.
[IponomxutensHOCTh pabOTHI - 4 Haca.

Cooeporcanue meopemuueckozo MUHUMYMA
1. OcHoBHBIC (DYHKIIMU ONIEPALMOHHBIX crcTeM ceMericTBa Windows.
2. PaGouwuii cTod.
3. IlonsiTue okHa. YIpaBlIeHHE OKHAMH.
4. Opranuszanus ¢aiinoBoi cuctembl. DaIbI U TANKH.
a) [IpocmoTp (haitioBOM CUCTEMBI.
0) Pabora ¢ mankamu.
B) PabGorta ¢ aitnamu.
5. Spnbiku u paboTa ¢ HUMH.
6. CtangapTHbie mporpaMMbl windows.
a) TexcroBslii pegaktop bioknot (Notepad).
0) TekcroBriii pegakrop WordPad.
B) I'pacduueckuii penakrop Paint.
r) [Ipyrue ctanaapTHbIe POTPAMMBI.
7. TexkcToBbIi pexakTop word. (IepBO€ 3HAKOMCTBO).
a) Bepcuu Microsoft Office 1o 2003 BKIIFOUUTENBHO.

0) Bepcust Microsoft Office 2007 u HoBee.

B pesynbTaTe BBIIIOJIHEHHS] MPAKTHYECKOW pabOThl CTYACHT JOJKEH HMETh
npejcTaBlieHHe 00 OCHOBHBIX (DYHKIHMSX omepanuoHHoi cuctembl Windows, ee
COCTaBe, BO3MOXKHOCTSIX MO yHpaBleHUIo Qaitnamu, rpapuyeckoM HHTepdeiice u

npruoOpecTy HaBbIKK paboThl B cpeae Windows.

Konmponwvuwie éonpocul

1. Yro takoe uHDOpMAaIHs?
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2. Yro Takoe ornepanMoHHas CUCTEMA U Kakre (PYHKIIMU OHA BBITIOJIHSET?
3. Uro Takoe "moaHOE nMsl (aitima" u3 4ero OHO COCTOUT?

4. CKoJbKO CIOCOOOB KOMMPOBAHMS U MepeMeneHus nanok (¢ainos) Bel 3HaeTe?
[Iepeuncnure ux.

5. UYto Takoe «KOHTEKCTHOE» MEHIO?

6. Uto Takoe «BCIUIBIBAIOIIASH MOACKA3Ka?

7. Uro Takoe cBOWCTBA (haiiya  KaK UX ONMPEIACITUTh U YCTAHOBUTH?

8. Kak co3nats KOMOHTUTY?

9. Kak 3amaTh mapamMeTpbl CTpaHUIlbl (pa3mMep Oymaru u mnosis)?

10. Kak ycTaHOBUTH HyMEpAaIHio CTPAHUIIBI?

11. Yro Takoe cranmapTHbie porpammel? [lepeunciute ux.

12. Yem orimuarotcs nporpammsl biaoknot, WordPad u Word?

MatepranbHO-TEXHUYECKOE 00€CIIEYEHHE CM. 1. 7

IIpakTnyeckas padora Ne 2

Tema: Co3nanue, penakTupoBaHwe U (HOpPMATHPOBAHUE JOKYMEHTOB C

MCIIOJIb30BaHUEM TEKCTOBOTO pefakTopa Microsoft Word.
[IponomxuTenbHOCTh paboTHI - 4 yaca.

Cooeporcanue meopemuueckozo MUHUMYMA

1. Habop u peakTHpoOBaHUE TEKCTA.

a) PazOuenue u coelMHEHNE TEKCTOB.

0) PenaktrpoBanue Tekcra.

B) KonupoBanue Tekcra.

r) OZHOBpEMEHHOE PACTIONOXKEHHE HECKOIbKUX OKOH Ha SKpaHe.
2. ®opMaTUPOBAHUE TEKCTA.

a) ®opmaTupoBanue ad3ara.

0) Co3anue CIMCKOB.
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B) Pa3zbueHue Tekcra Ha KOJIOHKH.
r) OOpamieHne TeKCTa, I3MEHEHHE IBeTa (poHA ad3aria.
n) 3MeHeHne Hane9aTaHHbIX CUMBOJIOB (CTPOYHBIC OYKBBI HA TIPOITHCHBIE U
Jp.).
¢) Co3naHue U U3MEHEHUE CTHIIS.
3. Coxpanenue nokymenrta Microsoft Word.

4, 3anotHeHne (PopMBI CBOMCTBA (haiina.

B pe3ynbpTaTe BBINOJHEHUS MPAKTUYECKOW pPaOOTBl CTYAEHT JOJKEH
OpUOOpPECTH  HaBBIKM  COCTAaBJICHMS, PEAAKTHPOBaHUS U (HOPMaTUPOBAHUSA

AJICKTPOHHBIX JIOKYMEHTOB B cpene Microsoft Word.

Konmponwvuwie éonpocul
1. Tlepeuucnute ocHoBHBIC QyHKIMHU peaakTopa MS Word?
2. Yro Takoe pabouas 00JIaCTh CTPAHHIIBI?
3. Kaxk Hactpouts Buj 3kpana?
4. YTo BXOAWT B MOHATHUE PEAAKTUPOBAHUE TEKCTA?
5. Kakum 00pa3oM MOXKHO PacIOJIOKUTh BCE OTKPBITHIE JOKYMEHTHI Ha JKpaHe
OJTHOBPEMEHHO?
6. Uro BxoauT B moHsATHE (pOpMaTUpPOBAHHE TEKCTA?
7. Kakwue BUABI CIIMCKOB BEI 3HAeTe?
8. Kaxk pa30uTh TEKCT Ha KOJOHKHU?
9. Hns gero cmyxuT komanaa «Peructpy» B pasaene «Dopmar»?
10.ITepeuncnure ciocoOwl popMaTupoBaHus ab3areB?

11.Kak coxpanutb gokyment B MS Word?
MatepuranbHO-TEXHUYECKOE 00eCTIEYEHNE CM. T1. 7

IIpakTuyeckasi pa6ora Ne 3

Tema: Co3naHue U peIaKTUPOBAHKUE BXOIHBIX/BBIXOIHBIX ()OPM JTOKYMEHTOB C

UCIIOJIb30BaHUEM TaOJIUYHOTO mporeccopa Excel.
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HpOI[OJI}KI/ITeJII)HOCTB - 4 gaca.

Cooeporcanue meopemuuecko2o MUHUMYMA.
1. OxHo, pabouue KHUTH, apeca siueek B Microsoft Excel.
2. BBOoA NaHHBIX.

. PeqaktupoBanue naHHBIX.

. @opMaTUpOBaHUE JTAHHBIX.

. Co3manre HOBOU TAOJIUIIBL.

3

4

5

6. OOpamiieHre TaOIUIIBI.
7. BbineneHue sUeek, UX JUANa30HOB, CTPOK U CTOJIOIOB.

8. KonupoBaHue 1aHHbIX WK (POPMYJT B CMEKHBIEC TUEHKHU.

9. O6paboTKa YUCIOBBIX 3HAYEHUN WK padoTa ¢ hopmyiaMu U GYHKIUSIMHU.
a) Coznanue hopmyn

0) ®ynkuuu B Microsoft Excel.

10. Ccpuiku Ha STYEHKHU.

11. Umena siueex.

12. Padouue mmuctel Microsoft Excel.

13. IloaroroBka JOKyMEHTA K IIEYaTH.

B pesynbTaTe BBITOJIHEHHS MPAKTHUYECKOW PabOThl CTYyAEHT AOJKEH HUMETh
NPEJCTaBICHHE O (PYHKIIMOHATBHBIX BO3MOXHOCTSIX TaOJIMYHOTO mporeccopa Excel,

MpUOOPECTH HABBIKK CO3aHMs TabIUL U (hOPMATUPOBAHUS STUEEK.

Konmponwvuwie éonpocul

1. Tlepeuncnure KaTEropyuy BBOAUMBIX B STYEHKY JAHHBIX.

Kak npousBoautcs uxcaiusi BBEICHHBIX JaHHBIX B STUEHKeE?
Uro siBnsieTcsa aapecom siueiiku? [lonHbiin agpec?

[IpuBenuTe IpuUMEpsl 00BEANHEHUS THATIA30HOB SYCCK.
[IpuBenuTe NpuMepHI MEPEeCeUCHUs TUANA30HOB SUYEECK.

Kak npou3BoauTCsl KOMUPOBAHUE U BCTABKA JIAHHBIX B STUCUKHU?

N o g bk~ D

Kak npousBectu hopmMaTrpoBaHre YUCEN B sTUCHKaX?
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8. Kak MOXHO yMeCTUTh, TEKCTOBYIO MH(GOPMAIIMIO B SYCHKE HE YBEIMYHUBAsS
HIMPUHY CTONOMA?

9. Kak ocymectBisieTcst pabora ¢ popmynamu B Exel?

10.0co0eHHOCTH cioco0a «HABEAU U LIEIKHN» ?

11.Kak BbIACTUTH HECKOIBKO SYEEK, HE COCTUHEHHBIX B OJMH OJ0K?

12.Kak cnenatb oOpamiieHHE TUYeeK U TaOJIUIIBI B LICTIOM?

13.Kakue cymecTByIOT BUABI CCHIIOK?

14.TlpuBenuTe mpuMep cMeIaHHON, a0CONIOTHON CCHUIKHU.

15.Kax npucBOUTH STUEHKE WIIU TPYIITIE SYEEK UM ?

16.Kak mpocTaBUTh AJIs IEYaTH JOKYMEHTA CKBO3HBIE CTPOKH M CTOJIOIIBI?

17.Kak yMEeHbIIUTH/ YBETUYUTH MAcCIITa0 MeyaTaeMoro J0KyMeHra?

18.Kak u3amMeHuTh ums pabouero aucra’?

19.Kak BcTaBUTH HOBBIM JMCT B pabouyio kHHUTy Excel m kakoBo wux
MaKCHMaJbHOE KOJIMYECTBO?

20.Kakue cuMBOJIBI HE TOMyCKarOTCs B MeHH pabodero mucta Excel?

21.B03MOXHO JI OKPACUTD APIIBIYOK Pab0OYEro JIMCTa B IPYroil BeT?

MarepuanbHO-TEXHUYECKOE 00ECIICUeHHE CM. TI. 7

IIpakTuyeckas pad6ora Ne 4

Tema: Co3pgaHue W peIaKTUPOBAHHWE OCHOBHBIX OOBEKTOB 0a3 JaHHBIX C

MCIIOJIb30BaHUEM CUCTEMBI yripaBieHus 6azamu nanHbix (CYB/L) Access.

[TpogomKUTEeTbHOCTD — 6 YacoB.
Cooepircanue meopemuuecKkozo MUHUMYMA
1. ba3er gaaueix u CYBJI.

2. CTpyKTypa npocTeiiiei 0a3bl JTaHHBIX.

3. CBoiicTBa nosier 0a3pl JaHHBIX.

4., Tunsl TaHHBIX.

5. Pesxxumebl paboThl ¢ 6a3aMu TaHHBIX.

6. O0BEeKTHI 0a3bl JaHHBIX.
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7. PazpaboTka cxeMbl JaHHBIX.
8. O6mue 3ameyanwus o padore ¢ CYBJ] Microsoft Access.
9. INomarosoe co3panue 0a3nl nanubix MITC.

a) [locTranoBka 3agaymu.

0) IlomaroBoe BBINMOJHEHUE 3aaHUS.

B PE3YIBTATC BBIIIOJHCHUA HpaKTI/I‘{eCKOﬁ pa6OTBI CTYACHT IOOJDKCH HMCTDH
MMpCACTAaBJICHUC O ITIOHATHH U TCXHOJIOTUH 0a3 6aHHBIX, Ha Ha9aJIbHOM YPOBHC OCBOUTH

npueMbl paboThl ¢ 6a3amu HaHHBIX Ha mpuMepe CYBJL Access.

KOHmPOJleble eonpocol

Urto takoe 6a3a nanubix? [IpuBenure npumepsl.

Uro Takoe CYB/I? IIpuBenute nmpumepsl.

Kaxk B Tabnuiie 06a3bl JaHHBIX IPUHATO HA3BIBATh CTPOKU U CTOJIOIBI?
Yro Takoe CTpyKTypa 0a3bl JaHHBIX?

Kakwne BrI 3HaeTe cBOMCTBa I10JIeH 0a3bl JaHHBIX ?

Kaxkue BrlI 3HaeTe THIBI TaHHBIX ?

KakxoBBI 0COOCHHOCTH THIIA JAHHBIX «CUCTUHK?

HaszoBure u3BectHrle Bam 00beKTHI 0a3 JaHHBIX.

© © N o g &~ w b E

Uem Tabnuia otinyaercs ot 3anpoca? Uro oliero?

10.ITepeuncnure OCHOBHBIC ATAIbBI Pa3paOOTKH MPOEKTa 0a3bl TaHHBIX.

11.Kakue Tumsl cBsizeil (OTHOLIEHUH) Mex Iy Tabnuiiamu Bam n3BecTHbI?

12.B kako# CUTyallyi IMEET MECTO CBSI3b «OJIUH-KO-MHOTHM» ?

13.B kakoil cuTyalMu HMEET MECTO CBs3b «OAMH-K-omHOMY»? KakoBbl ee
0COOEHHOCTH?

14.B kakoil cuTyalluu MMEET MECTO CBS3b «MHOTHEe-KO-MHOTrMM»? KakoBbl ee
0COOEHHOCTH?

15.Kakwue tunsl cBs3eit mogaepskuaet CYBJ] Microsoft Access?

16.YTo Takoe kiaroueBoe noe?

17.Yto takoe 3anpoc ¢ napamerpom? IIpusenure npumep.
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18.Yto Takoe Beuucisemoe noiue? [lpusenure npumep.
19.Kakue nBa pexkxuma paboThl ¢ Ta0iHIIaMH, 3arpocaMu, GopMaMu U OTYETaAMU
Microsoft Access Ber 3naete? Kakoit n3 HUX SBISETCS MPOSKTHPOBOYHBIM, a

KaKoOM — MOJIb30BaTEIbCKUM?

MaTepI/IaJII)HO-TGXHI/I‘{CCKOC obOecrieyeHue cM. 1. 7

IIpakTuyeckas padora Ne 5

Tema: Pa3paboTka W JEeMOHCTpalus mNpe3eHTanuii B mporpamme Microsoft
PowerPoint u3 makera Microsoft Office 2007, 2010 u nap. ApxuBHpOBaHUE

uHbopMaIuu.
[IponomKkUTENEHOCTH pabOTHI - 4 yaca.

Cooeporcanue meopemuuecko20 MUHUMYMA

1. Co3nanue npe3eHTarnuii B mporpamme Power Point 2003.
a) Oxuno PowerPoint.
0) Pexxumpbl, BCONIb3yeMble TIPU CO3/IaHUU TTPE3CHTAIIUH.
B) Co3naHue cnai1oB 1Uisl IPE3CHTALINH.
r) BcraBka pucyHkoB, TabauL U AMarpaMM B claii.
n) JleMoHCTpalys npe3eHTaIuu.
¢) dopMarrpoBaHue ClIai0B U MPE3CHTALIUIA.
k) JloOaBneHue KOMMEHTAPUEB B CJIAI.
3) Pa3znarounsie Matepuasibl.
n) [[pyrre BO3SMOXHOCTH CO3/IaHUs CIIaliIOB TOKyMEHTA.
2. Power Point 2007.
3. [IporpamMMbI-yIIakOBIIUKH. ApXUBHPOBaHUE HH(HOPMAIIHH.
a) ApXUBHUpOBaHUE.

0) PazapxuBupoBanue.
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B pesynbTaTe BBINONHEHHUS MPAKTUYECKON pabOTHl CTYJEHT JODKEH YMETh

co3maBaTh mpe3eHTanuu B PowerPoint ¢ momomipio 1mabiioHOB OQOpPMIICHHS |

apXUBUPOBATh HH(GOPMAILIHIO ¢ TToMoIIbio apxuBaTopa WINRAR.

Konmponwvnwie éonpocul

1.

2
3
4.
S)

8.
9.

UYro u3 cebs mpeacrasisier okHo PowerPoint?

Kaxko# 1omoIHUTENbHBIN MYHKT COACPKUTCS B CTpoke MeHio PowerPoint?

B kakux pexuMax MO>XHO TPOCMATPUBATh CIAN?

UYrto Takoe mabioH ohopmieHUsA?

Kakoi pexum npocMoTpa cinaiaoB NMO3BOJSET KOHTPOJIUPOBATh U MPOBOJIUTH
II0Ka3, IPOCMOTP, COPTUPOBKY, YIAJICHHUE, CO3TAHUE HOBBIX CJIAWIOB?
CKONBKMMU pEKUMaMU BO3MOKHO IOJIb30BATHCS MIPU CO3JAHUU MPE3CHTAIIUU
B iporpamme PowerPoint?

3adem HeoOXxoauMa GYHKIUS CKPBITBIN cran?

Kakue ¢hyHkimu BeIMOMHAET QYHKIMS CTPAHUIIBI 3aMETOK?

Kaxkue ects BUIIbI popMaTHpOBaHus ClaiiioB?

10.Kakue ecTh BOBMOXHOCTH BCTaBOK B ciaiiibl mpe3enTtanuu PowerPoint?

11.Ha3oBute OTAuYUTEIHLHBIE OCOOCHHOCTH apXUBATOPOB.

12.Kakwue criocoOs! apxuBanuu ¢aitnoB Bel 3HaeTe?

13.Kakue criocoOsI pacnakoBku (aiisioB Bel 3Haere?

14 Kak M0XHO 100aBUTH (paiil B MPENJIOKEHHBIM apXuUB O€3 JOMOJIHHUTEIbHBIX

3aIpocoB?

MatepuranbHO-TEXHUYECKOE 00eCTIEYEHNE CM. T1. 7
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ITpunoxxenue 1 AHHOTAIUS
paboueit mporpaMMbl AUCITUTIIIAHBI

AHHOTAIIMSI PABOYEM ITPOT'PAMMBI JUCIIUTLIVHBI

He.]'lb AUCHHUILIMHBI — JaTb MPCACTABJICHHUEC O COBPCMCHHBIX TCXHHUYCCKHX
cpeacrBax " HH(bOpMaHI/IOHHO-KOMYHI/IKaI_II/IOHHBIX TCXHOJIOTUAX JIA ITOJYYCHUA
OIIbITa pa6OTBI C I/IH(I)OpMaI_II/IOHHBIMI/I TEXHOJIOTHSIMH U 0a3aMu JaHHBIX B IIPOLCCCC
CO3aaHHUA KOMMYHUKAITUOHHOT'O IIPOAYKTaA.

3agauyu JMCIHUILIMHDI:

U3YUUTh TMPUMEHEHUE COBPEMEHHBIX ITU(POBBIX YCTPOUCTB, MiIaTGoOpM u
IPOrpaMMHOr0 00eCreueHrs Ha BCEX ATamax CO3/IaHMsl TEKCTOB PEKJIaMbl U
B3aUMOJICUCTBHUSL C OOIIECTBEHHOCTbIO U (MJIM) MHBIX KOMMYHHUKAIIMOHHBIX
MPOIYKTOB;
— M3YYUTb TEXHUUYECKYIO 0a3y MUH(POPMAIMOHHBIX TEXHOJIOTUIA;
— J1aThb MPEJCTABJICHUE O COBPEMEHHBIX 0a3ax JIaHHBIX;
— MpuUoOpecTH MPOYHBIE HABBIKM PAOOTHI Ha TEPCOHATBLHOM KOMITBIOTEPE C
MCIIOJIb30BaHUEM COBPEMEHHBIX IMPOTPAMMHBIX MPOAYKTOB.
B pe3ynbTaTe n3yueHus IUCHUIUIMHBI CIEUATUCT JOJIKEH
3HATD!
— poJb W 3Ha4YeHus HUHPOpMaMU W HWHPOPMAIIMOHHBIX TEXHOJOTHUNA B
COBPEMEHHOM MH(POPMAIIMOHHOM MPOCTPAHCTBE;
— OCHOBHBIE TEXHHYECKHE U TMPOTPaMMHBIE CpeACTBa HHGOPMAIIMOHHBIX
TEXHOJIOTHI B MPOdeCCUOHATBHON IeATEIbHOCTH;
— COBpEMEHHbIC 0a3bl JAHHBIX;
— 0C00EHHOCTH cOOpa, XpaHEHUS U aHaIN3a JaHHBIX.
yMeThb:
— pabotath ¢ uUHpOpMalmend B TI00ATbHBIX KOMIBIOTEPHBIX CETAX, Oazamu
JTAHHBIX U KOPIIOPATUBHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

— INPUMCHATDH NOJTYYCHHBIC 3HAHUA B HpaKTI/I‘-IeCKOf/i ACATCIIBHOCTH.
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BJaJ1eTh:
— KYyJbTYpOW MBIIIJICHHUS, CIIOCOOHOCTBIO K BOCHPHUATHIO, OOOOIICHUIO U
aHanu3y UHQPOpMaIIH;
— METOJaMHU IIOMCKa, cOopa, XpaHeHHusd, OO0pabOTKH M PpPACIPOCTPAHECHHUS
nHpopmaruy;
— METOAaMHU M MPOrPaMMHBIMH CpeICTBaMH 00pabOTKU JETI0BOM MH(pOpMAIU

IpY OIpeJIeIEeHHOM YPOBHE HH(POPMALMOHHOI 0€301MacHOCTH.



